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The Methodist Church of New Zealand
Mission Resourcing 

Tauiwi Stationing Manual
Parish Orientation Form

	Welcome to ................................................................ Parish

	HOUSE 

	Home address
	

	Alarm code
	

	Security company
	

	Phone number (Security company)
	

	
	

	Home Phone number
	

	Rubbish collection day
	

	
	

	Water heating
	Gas or Electricity

	Where to turn it on
	

	How to turn it on
	

	

	HOW DO YOU GET THINGS FIXED IN THE MANSE / PARSONAGE?

	Contact person
	

	Phone number
	

	

	Recommended shops / cafes / takeaways / supermarkets

	
	

	
	

	
	

	

	List of Supervisors in the area (Or contact person)

	
	

	
	

	
	


	PERSONAL

	Reimbursements are paid by
	

	
	

	PROCESS FOR REIMBURSEMENTS

	1. Fill out the Payment authority form (attached)

	2. Attach all receipts, etc

	3. Send to ............................................................................. monthly for payment.


	CHURCH

	Alarm code
	

	Security company
	

	Phone number (Security company)
	

	Fax number (Security company)
	

	
	

	Church Phone number
	

	Mailing address
	

	The mail is collected from ......................................... by (name) ............................................

	Physical address
	

	

	Email address
	

	Login
	

	Password
	

	

	Website
	

	The website is updated (frequency) .........................  by (name) ............................................

	Phone number
	

	Email
	

	
	

	HOW THINGS WORK – SYSTEMS & RESOURCES

	Codes
	Toll bar access code
	

	
	Copier access code
	

	

	Stationary suppliers

	
	

	
	

	Committees Meeting dates / venues

	
	

	
	

	
	

	

	Other Routine meetings / groups in the Congregation(s)

	
	

	
	


	SYNOD - ..............................................................

	Synod Superintendent
	

	Phone
	

	Email
	

	
	

	Synod Secretary
	

	Phone
	

	Email
	

	

	Synod Treasurer
	

	Phone
	

	Email
	

	

	Synod Meeting Dates 2013

	
	

	
	

	
	


	JRC Dates (If CV – Cooperating Venture)

	
	

	

	Partner churches contacts (Presbyterian Moderator, Anglican Bishop, etc)

	
	

	
	


You can find these forms in the Mission Resourcing website
www.missionresourcing.org.nz
Parish Orientation Form
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